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Type your name and the title of the paper in

single space with the appropriate returns and alignments.

Then change to double space, left align, and begin writing

your paper.

Begin writing your paper with indented

paragraphs. Use complete sentences. Use only present

tense active verbs. Double check spelling to ensure that all

of your words are spelled correctly. Check for end marks

and other punctuation marks to ensure that they are also

correct. Spellchecker does not catch everything; therefore,

you must re-read your essay carefully while looking four

proper English words and sentence structure. You never

know what you will find.
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